
JOB DESCRIPTION
	JOB TITLE: Scheduling Engineer
	

	REPORTS TO: Division Directors

	FLSA STATUS: Exempt


GENERAL POSITION PURPOSE: The Scheduling Engineer will be responsible for the creation and management of the construction schedule from post bid through construction, working in collaboration with Senior Project Managers, Project Managers and Superintendents.
ESSENTIAL DUTIES AND RESPONSIBILITIES 
· Directly involved in initial job planning, scheduling of time & materials
· Monitoring job progress and update schedules accordingly

· Analysis of changes and problem solving

· Work closely with Senior Project Mangers, Project Managers and Superintendent to develop timelines
· Utilize CPM scheduling techniques.
· Provide guidance, training, and mentoring to the Project Management and Engineering Staff on scheduling and schedule updates.

· Demonstrate commitment to a safe and injury free work environment through own actions and mentoring others 
QUALIFICATIONS 
· Strong verbal and written communication ability
· Willingness to be given instruction and follow through with execution

· Self starter with ability to work independently and within a team
· Desire to learn new processes and technologies

· Understand the sequencing of construction projects as well as MEP and Structural engineering disciplines

· Strong understanding of construction practices, procedures and the methods of construction.
· Proficient in Primavera P3 and P6
· Working knowledge in MS Project
EDUCATION AND/OR EXPERIENCE

· Graduate engineer or architect, or have a B.S. or B.A. degree in Construction Management. Equivalent years of experience may be substituted.
· Two or more years in the design and commercial construction industry is preferred.
· Must be accomplished in using the Critical Path Method (CPM) scheduling technique.
WORK ENVIRONMENT/JOB CONDITIONS 
This job may be performed in the office or on the jobsite and requires frequent sitting (often working on a computer), frequent walking, standing, bending, and reaching.  Due to computer usage, there may be repetitive motions of the hands and wrists.  He/she must be able to navigate the jobsite and is expected to be able to comply with all safety regulations in the office and on the jobsite. 

To perform this job successfully, an individual must be able to perform each essential function satisfactorily. The responsibilities, qualifications, and work conditions described here are representative of the physical and mental knowledge, skills and/or abilities required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. This description is not intended to be a complete list of all responsibilities, duties and skills required to personnel assigned this classification. Duties and responsibilities may be added or changed as deemed appropriate by management at any time.
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