
JOB DESCRIPTION

	JOB TITLE: Project Manager
	

	REPORTS TO: Division Director

	FLSA STATUS: Exempt


GENERAL POSITION PURPOSE: The Project Manager is responsible for fundamental project management tasks including project start up, financial management, schedule management, change management, conflict resolution, safety planning and accountability, quality control, project closeout and oversight of project team.  manages the overall project direction, completion and financial outcome and administers both the owner and subcontractor relationships for an assigned project. This may be done in conjunction with another Project Manager or a Senior Project Manager. 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
· Actively participate in business development initiatives through collaboration with marketing and business units to secure new work

· Identify and actively contributing to securing profitable work for Absher
· Takes ownership of project and associated responsibilities to successfully complete projects.
· Active participation role in company initiatives
· Plan, direct, coordinate, participate and administer activities of an assigned project to ensure that goals and objectives of the project are accomplished within prescribed time frame and funding parameters 

· Review product designs for compliance with engineering principles, company standards, customer contract requirements and related drawings and specifications.

· Studies specifications to plan procedures for construction on basis of starting and completion times and staffing requirements for each phase of the project.

· Prepare and approve job forecasts.

· Review project specifications and ensure contractor and sub-contractor compliance.

· Evaluate proposals and contracts for adherence to client and designer requirements as well as for adherence to company policies and requirements.
· Foster, promote and ensure good standing relationships with owners, architects, engineers, subcontractors and suppliers.

· Responsible for job profitability, project start-up, budget tracking, and schedule development, updates and adherence. 

· Reviews status reports prepared by project personnel and modifies schedules or plans as necessary.

· Prepare and ensure accuracy of project reports for management, client, or others as needed. 
· Lead project planning, project completion, project development and weekly job site meetings.

· Responsible for correspondence with the overall project team, as well as with owners, architects, engineers, subcontractors, and suppliers for proper, accurate documentation of the project.
· Demonstrate a commitment to and promotion of a diverse and inclusive work environment

· Demonstrate commitment to a safe and injury free work environment through own actions and mentoring others 
· Commitment to Absher’s values:

· We care about people

· We are servant leaders

· We do things right

· We do right things
SUPERVISORY RESPONSIBILITES
· Supervises project engineering staff 

· Trains, mentors, reviews and develops employees

· Recommends or initiates personnel actions such as promotions, transfers, discharges, and disciplinary actions.

· Knows, understand and adheres to company EEO, Diversity, Affirmative Action and Anti-Harassment Policies

· Know, understand and insures compliance of other company policies for their staff

· Participates with Superintendents on all components of the safety program

· Consult with supervisory personnel to resolve complaints and grievances within the workforce in a timely manner.

· These supervisory duties maybe coordinated and shared with a Senior Project Manager if there is one assigned to the same project the Project Manager is working on.
PREFERRED QUALIFICATIONS 
· Demonstrates leadership skills, management skills, communication skills, team building skills and ability to achieve results. 

· Proficiency across multiple scope disciplines and Absher software platforms Shows ability to independently make decisions and implement strategy while maintaining clear communication with immediate supervisor  

· Takes initiative and provides leadership and direction
· Maintains consistent and ample control over assigned projects
· Has a thorough understanding of the construction industry
· Reads, writes, understands and communicates clearly and professionally. Maintains good grammar and spelling when writing and speaking. Efficiently and professionally communicates to all contacts, regardless of position. 
· Functions effectively as part of a team
· Maintains discretion and confidentiality at all times
· Persuasive and powerful when making a presentation to others
PREFERRED EDUCATION AND/OR EXPERIENCE 
· Bachelors Degree in Construction Management (experience can substitute for education) 

· LEED Accredited Professional

· OSHA 10

· 1st Aid/CPR Certification

WORK ENVIRONMENT/JOB CONDITIONS 
This job may be performed in the office or on the jobsite and requires frequent sitting (often working on a computer), frequent walking, standing, bending, and reaching.  Due to computer usage, there may be repetitive motions of the hands and wrists.  Heavy lifting may be needed; the employee should be able to lift items up to 40lbs. He/she must be able to navigate the jobsite and is expected to be able to comply with all safety regulations in the office and on the jobsite. 

To perform this job successfully, an individual must be able to perform each essential function satisfactorily. The responsibilities, qualifications, and work conditions described here are representative of the physical and mental knowledge, skills and/or abilities required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. This description is not intended to be a complete list of all responsibilities, duties and skills required to personnel assigned this classification. Duties and responsibilities may be added or changed as deemed appropriate by management at any time.
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