
JOB DESCRIPTION
	JOB TITLE: Project Engineer
	

	REPORTS TO: Project Manager

	FLSA STATUS: Exempt


GENERAL POSITION PURPOSE: The Project Engineer assists and supports the Senior Project Manager and/or the Project Manager and Superintendent on assigned projects, occasionally conducting, leading and/or participating in job site meetings. Maintains and leads day-to-day functions such as setting up, administering and working within standard operating procedures including but not limited to project start up and close out, cost reporting, contract administration, subcontractor compliance and project safety.

DUTIES AND RESPONSIBILITIES
· Shows an understanding of project schedules and a track record of success in its interconnection with technical management of subcontractors and suppliers. 

· Assist with bid packages

· Manage project schedules
· Support change management
· Coordinate bidding and procurement processes
· Assists in managing payment applications and invoices. 

· Trained to successfully estimate or validate and negotiate change orders 

· Direct the project administration.  
· Attend weekly project meetings. Conduct owner meetings with project manager supervision. 

· Prepares interim and completion project reports.

· Reviews product design for compliance with engineering principles, company standards, customer contract requirements, and related specifications. 

· Coordinates activities concerned with technical developments, scheduling, and resolving engineering design and test problems.

· Evaluates design changes, specifications, and drawing releases.

· Controls expenditures within limitations of the project budget.

· Demonstrate commitment to a safe and injury free work environment through own actions and mentoring others 

· Demonstrate a commitment to and promotion of a diverse and inclusive work environment
· Commitment to Absher’s values:

· We care about people

· We are servant leaders

· We do things right

· We do right things

PREFERRED QUALIFICATIONS 
· Proficiency in technical and software platforms   
· Understanding of construction industry
· Demonstrates attention to detail
· Commitment to meeting deadlines
· Strong written and verbal communication skills including reading, writing, understanding and communicating clearly, effectively and professionally
· Ability to read drawings and specifications

· Functions effectively as part of a team

· Dependable and ability to maintain discretion and confidentiality at all times

· Ability to understand and follow directions

· Good time management skills and organizational skills. Meets or exceeds specific deadlines, project schedules or other requirements
· Takes initiative. Makes professional, educated and sensible decisions
· Can effectively develop, maintain and communicate schedules
PREFERRED EDUCATION AND/OR EXPERIENCE 
· Bachelor’s Degree in Construction Management or Engineering or Construction Management Certificate (experience can substitute for education).
· Entry-level to 3 years of industry experience

WORK ENVIRONMENT/JOB CONDITIONS 

This job may be performed in the office or on the jobsite and requires frequent sitting (often working on a computer), frequent walking, standing, bending, and reaching.  Heavy lifting may be needed; the employee should be able to lift items up to 40lbs. Due to computer usage, there may be repetitive motions of the hands and wrists.  He/she must be able to navigate the jobsite and is expected to be able to comply with all safety regulations in the office and on the jobsite. 

To perform this job successfully, an individual must be able to perform each essential function satisfactorily. The responsibilities, qualifications, and work conditions described here are representative of the physical and mental knowledge, skills and/or abilities required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. This description is not intended to be a complete list of all responsibilities, duties and skills required to personnel assigned this classification. Duties and responsibilities may be added or changed as deemed appropriate by management at any time.
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