
JOB DESCRIPTION
	JOB TITLE: Foreman

	REPORTS TO: Superintendent

	FLSA STATUS: Non-Exempt


GENERAL POSITION PURPOSE: The Foreman provides leadership, schedules, coordinates, supervises and ensures the safety and productivity of a crew of Carpenters and Laborers on a job site and coordinates the work of subcontractors through their on-site representatives.
ESSENTIAL DUTIES AND RESPONSIBILITIES 
· Ensure that the workers assigned to them do their job skillfully and efficiently and that assigned works progresses on schedule.
· Track compliance with contract documents, quality, manpower and sequencing of work.

· Handle the routing of material and equipment on the assigned job site and with the laying out of the more difficult areas of the job.

· Demonstrate commitment to a safe and injury free work environment through own actions and mentoring others. 
SUPERVISORY RESPONSIBILITES
· Supervises a jobsite crew of Craft workers
· Confers with staff to provide advice and to resolve problems.
· Responsible for the quality of work and adherence to schedule and budget of their staff

· Hires, trains, reviews and develops his/her employees in coordination with the Superintendent.
· Recommends to Superintendents and/or Assistant Superintendents personnel actions such transfers, discharges, and disciplinary actions.
· Knows, understand and adheres to company EEO, Affirmative Action and Harassment Policies
· Know, understand and insures compliance of other company policies for their staff
· Consults with supervisory personnel and labor representatives to resolve complaints and grievances within the workforce.

QUALIFICATIONS 
· Familiarity with requirements of drawings and specifications and with terms and conditions of Project Contracts, Subcontracts and Purchase Orders with strong ability to read drawings and specifications.

· Thorough understanding of commercial construction industry and the related trades
· Reads, writes, understands and communicates clearly and professionally. Maintains good grammar and spelling when writing and speaking. Efficiently and professionally communicates to all contacts, regardless of position.
· Functions effectively as part of a team

· Exhibits strong leadership qualities and management skills
· Ability to maintain discretion and confidentiality at all times

· Delegates work appropriately

· Strong decision making/problem solving skills

· Excellent time management and organizational skills

EDUCATION AND/OR EXPERIENCE

· 3-5 years of experience as a qualified and competent trade person who is familiar with other construction trades and crafts
· Previous Supervisory experience 
· OSHA 10 certification

· First Aid/CPR certification

WORK ENVIRONMENT/JOB CONDITIONS 

This position requires frequent walking, standing, bending, and reaching.  He/she must be able to navigate the jobsite and must comply with all Company safety requirements in the office and on the jobsite.  Heavy equipment may be used and he/she needs to be able to lift weighty objects. 

To perform this job successfully, an individual must be able to perform each essential function satisfactorily. The responsibilities, qualifications, and work conditions described here are representative of the physical and mental knowledge, skills and/or abilities required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. This description is not intended to be a complete list of all responsibilities, duties and skills required to personnel assigned this classification. Duties and responsibilities may be added or changed as deemed appropriate by management at any time.
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