
JOB DESCRIPTION
	JOB TITLE:  Assistant Superintendent

	REPORTS TO: Superintendent

	FLSA STATUS: Exempt


GENERAL POSITION PURPOSE: The Assistant Superintendent is responsible for assisting superiors in planning construction procedures, specifications, work schedules, and material needs. The Assistant Superintendent will supervise and coordinate activities of field craft workers on job sites. Additionally, the Assistant Superintendent will be solely responsible for Self Performed scopes of work and the profitability of. This responsibility includes but is not limited to craft workers, material ordering and scheduling deliveries, monitoring of costs, and maintaining scheduled activities.
ESSENTIAL DUTIES AND RESPONSIBILITIES 

· Demonstrates leadership skills, effective communications skills and interpersonal skills.
· Exhibits high level of technical competency across all scopes and thorough understanding of means and methods.  
· Aid with management of the job site, coordination of work, obtaining tools and materials, project clean up and enforce a safe work environment. 
· Supervise various contractors to ensure their contracts are fulfilled on schedule, in accordance with plans and specifications, while ensuring a quality product for the owner.   
· Effectively manages cost control practices including production tracking and budget adherence.  
· Ensuring activities of the various workers do not interfere with one another while maintaining quality control and safety of the entire project team.

· Communicate with project Superintendent and other subcontractors onsite to ensure work is completed in the most efficient manner possible.

· Communicate directly with any openly with any subcontractor directly affiliated with the Self Performed scope of work.

· Assist in bidding opportunities and preconstruction services by performing constructability reviews and providing input on costs, scheduling and pre-planning activities.

· Keep Superintendent, Project Executive, and/or Project Manager fully informed on the field status of the project, particularly in regard to costs, schedule, quality, safety and problem issues.

· Develop and maintain site logistics plan, in coordination with the Superintendent, Project Executive, Senior Project Manager and/or Project Manager, obtaining Owner/Agency approvals.

· Maintain good relationships with internal and external clients, including representatives of Owner and Architect/Engineer

· Coordinate site testing and inspection efforts

· Monitor project costs, including labor time and material

· Manage CPM schedules, including preparation of detailed short-term schedules and ensuring all activities take place on or ahead of scheduled dates

· Prepare and submit project daily reports as required.

· Attend and participate in project meetings, including subcontractor meetings

· Demonstrate a commitment to and promotion of a diverse and inclusive work environment

· Demonstrate commitment to a safe and injury free work environment through own actions and mentoring others 

· Commitment to Absher’s values:

· We care about people

· We are servant leaders

· We do things right

· We do right things

SUPERVISORY RESPONSIBILITES

· Responsible for the supervision of field labor staff
· Confers with management to provide advice and to resolve problems.

· Responsible for the quality of work of their staff/crew.

· Recommends personnel actions such as promotions, transfers, discharges, and disciplinary actions.

· Knows, understand and adheres to company EEO, Affirmative Action and Harassment Policies

· Know, understand and ensures compliance of other company policies for their staff

· Consults with supervisory personnel and labor representatives to resolve complaints and grievances within the workforce.

· Presents their self in a professional manner both in appearance and communication

PREFERRED QUALIFICATIONS 

· Computer knowledge and efficiency, including Microsoft Office products and Absher platforms
· Broad, thorough understanding of construction industry

· Familiarity with requirements of drawings and specifications and with terms and conditions of Project Contracts, Subcontracts and Purchase Orders with strong ability to read drawings and specifications.

· Reads, writes, understands and communicates clearly and professionally. Maintains good grammar and spelling when writing and speaking. Efficiently and professionally communicates to all contacts, regardless of position. 
· Functions effectively as part of a team

· Exhibits strong leadership qualities and management skills

· Ability to maintain discretion and confidentiality at all times

· Delegates work appropriately

· Strong decision making/problem solving skills

· Excellent time management and organizational skills

PREFERRED EDUCATION AND/OR EXPERIENCE

· 5+ years of industry experience with established, respected position within the construction community, knowledgeable of all craft functions.

· Junior College or Vocational education desired

· Or

· Bachelor’s degree in Construction Management, Architecture, Engineering, or similar field with a 5 years experience as a Field Engineer, Project Engineer or other position gaining similar experiences

· Possess complete field construction management skills and detailed understanding of union contracts.

· OSHA 30 certification

· First Aid/CPR certification

WORK ENVIRONMENT/JOB CONDITIONS 

This position requires frequent walking, standing, bending, and reaching.  He/she must be able to navigate the jobsite and must comply with all Company safety requirements in the office and on the jobsite.  Heavy equipment may be used and he/she needs to be able to lift weighty objects. 

To perform this job successfully, an individual must be able to perform each essential function satisfactorily. The responsibilities, qualifications, and work conditions described here are representative of the physical and mental knowledge, skills and/or abilities required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. This description is not intended to be a complete list of all responsibilities, duties and skills required to personnel assigned this classification. Duties and responsibilities may be added or changed as deemed appropriate by management at any time.
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